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1 OO0mue NoJ0KeHUs

1.1.Cextop OubOmoreunoro obcmyxuBanus (CBO) sBusgerca CTpYKTYpHBIM
nonpaszaenenuem CK® MTYCH.

1.2. HemocpeacTBeHHOE  PYKOBOJICTBO — JesITeTbHOCThIO  cekTtopa  bO
OCYIIECTBIISIET 3aBEAYIOIIHI, Ha3HA4aeMbli Ha JOJDKHOCTh IIPUKAa30M IHPEKTOpa
¢unmana.

1.3.Cextop BO HaxomuTcs B ONEPaTUBHOM IONYMHEHHH 3aMECTHTEIIS
JTMPEKTOpa Mo y4eOHO-BOCIIUTATENbHOM pabdoTe.

1.4B cBoeit pesrenbHOCTH ceKTop bO pyKOBOACTBYETCS ClEMYIOIIUMU
JTIOKyMEHTaMHU:

- Koncturynus PO;

- TpynoBoit kogexc PO u unble denepanbHble 3aKOHBI,

- HOpPMAaTHBHO-IIpaBoBbie akThl P®, MuHucTepcTBa 00pa3soBaHMsA U HAyKd
Poccuiickoit @enepannu;

- OepepanbHblii 3ak0H OT 29.12.2012 Ne273-®3 «O6 obpa3oBaHu B
Poccwuiickoit @eneparm» (C K3BMEHEHUSIMH U IOTIOJTHEHUAMH ),

- ®enepanpHbiii  3akoH  oT 27.07.2006 Nel49-®3 «O6 wuHpOpManuH,
MHGOPMALMOHHBIX TEXHOJOTHSX W O 3aIluTe HHpopManuw» (C M3MEHEHHAMU H
IOTIOJTHEHUSIMU );

- ®enepanbHblii 3aKoH 0T 29.12.1994 Ne78-®03 «O 6ubimmorednoM nene» (¢
U3MEHEHUSIMH ¥ JTOTIOJIHEHUSIMN );

- IIpuxa3 Munuctepcrsa Kynsrypst Poccuiickoit @enepanuu oT 8 OKTAOps
2012 r. Ne 1077 «O6 ytBepxxnenun [lopsiaka yuera TOKyMEHTOB, BXOISIIUX B COCTAB
OubHoTeYHOTrO (HOHIAN;

- Tlpuka3 MunucrepcTBa KyIbTypbl Poccuiickoit ®@enepanuu oT 2 (eBpais
2017 r. Ne 115 «O BHeceHUH U3MEHEHUH B MOPAIOK y4eTa JOKYMEHTOB, BXOISIIIUX B
cocTaB OMOFOTEYHOrO (POHIAN;

- TOCT P 7.0.0-2010 CHUBM]I. HamuonanbHas cucremMa CTaHAApTOB IIO
UHpOpMaIKH, OCHOIHOTEIHOMY U U3AaTeNbCKOMY Jely. OCHOBHBIE MOJIIOXKEHHUS;

- VYcra opumena TpymoBoro KpacrHoro 3HamMeHH — (efepaibHOrO
rOCYy/IapCTBEHHOTO  OOJDKETHOro  00pa30oBaTEIBHOTO  YYPEKACHUS  BBICILETO
o6pa3oBaHus «MOCKOBCKHI TEXHHYECKHH YHHBEPCHTET CBS3H M HMH()OPMATHKHY,
yTBEpIKIeHHBIN NprKazoM DejiepanibHOro areHTcTBa cBsasy oT 13.04.2015r. Ne9g;

- Huble JIOKaabHBIE HOPMATHBHBIE aKThI, Pa3pabOTaHHBIE M YTBEPXK/ICHHbBIC B
CK® MTVYCH, npuxa3sl W pacHOpPsDKEHHS IHPEKTOpa, a TaK HaCTOSIIMM
[Tonoxxenuem.

1.5.CBoro pa6ory CBO 1npoBOAUT BO B3aMMOJEHUCTBHH C JAPYTUMHU
CTPYKTYPHBIMH IOJpa3ieIeHusIMU QuIraa.

1.6.11lTaT  COTPYJHHMKOB  CEKTOpa  OHOIHOTEYHOro  OOCIYKMBAHHS
yrBepxkpaetrcsa aupexkropom CKO MTYCH.
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2 OcHoBHBIC 321a4H

2.1 ®opmupoBanue O6HOIHOTEYHOTO (POHAA B COOTBETCTBUM C MpoduiieM
Ounmana u ”HGOPMAIMOHHBIMH TOTPEOHOCTSIMH II0IB30BATEIIEH;

2.2 OpraHm3anys ¥ BeIeHHE CIpPaBOYHO-OMONIMOrpapuuecKkoro ammnapara u
0a3 IaHHBIX;

2.3 Bocnutanue wuHQOpMAaNMOHHOW KyJIbTYpBbl: IIPUBUTHE HaBBIKOB
TI0JTb30BaHMsI KHUTOM, SJIEKTPOHHEIME CpeAcTBaMH 00y4YeHHsl, ONOIHOTEKOM;

2.4 TloBelllleHWe KadecTBa YCIYyr Ha OCHOBE TEXHHUYECKOI'O OCHAIIECHHS
OMOIMOTEKH, KOMITBIOTEpU3ANHA ONOITHOTEYHO-UH(OPMALIMOHHBIX IIPOLECCOB;

2.5 TlpoBeneHne MeTOAMYECKOM pPabOTHI IO BOIPOCaM OHMOIMOTEYHOrO H
UHPOPMAMOHHO - 6ubarorpaduyeckoro o0CIIy)KHUBaHuUS;

2.6  KoopmuHaiusi JAesATeTBHOCTH € ApyrMMH Oubiauorexamu (B T.4.
BIIEKTPOHHBIMH) M JIPYTHMHU YUYpEXIEHUSIMH A OoJjiee MOJHOIO yIOBIETBOPEHHS
OTpeOHOCTEH MoNIb30BaTeNel B INTepaType U HHPOPMALUH.

3 @yHKuHH

3.1 Cekrop BO opranusyer puddepeHIMpPOBAaHHOE OOCITyKHBaHHE
yyTaTelIed B YMTAIBHOM 3ajie, a0OHEMEHTE y4eOHOH JINTEPaTyphl;

3.2 OO6ecneumBaeT KOMIUIEKTOBaHHE (OHIA B  COOTBETCTBHH C
(enepaTbHBIMU TOCYIapCTBEHHBIMH 00pa30BaTeNbHBIMH CTaHJIapTaMH BBICIIETO
o6pa3oBaHus, y4eOHBIMU IUIAaHAMH W TEMAaTHKON Hay4HBIX MCCIIEIOBAHUH,

3.3 Ilpuobperaet yueOHyI0, HAYUHYIO U ApYTUe BBl M3IaHHH,

3.4 HNzyyaeT cTemneHb YNOBIETBOPEHHUS YUTATENBCKOTO CIpoca C IENbo
KOPPEKTHPOBKH IIAHOB KOMILJIEKTOBaHUS (JOHIOB U IIPUBEJCHHS B COOTBETCTBHE
HHGOPMAITMOHHBIX IMOTPEOHOCTEN II0JIB30BaTENE M KadyeCTBEHHOI'O COCTaBa
¢boHaoB;

3.5 OcymecTBiseT yd4eT © pasMelleHHe (OHIOB, OOecneuuBaeT HX
COXPaHHOCTH, PEXKUM XpaHEHHs U pecTaBpalliH;

3.6 OcymecTBisieT nepepacnpeaeieHus HENpOPUIBHOM )%}
MHOT'O3K3eMIUISIPHOMN JTUTEPATYPHhI;

3.7 Benmer cucteMy OHONIHMOTEYHBIX KaTaJoroB W KapTOTEK Ha
TPaJIULIUOHHBIX ¥ 3JIEKTPOHHBIX HOCUTEIIAX.

4 IlpaBa u 00SI3AaHHOCTH

4.1.3ampammBaTh W II0OJy4YaTh OT JPYTHX CTPYKTYPHBIX IIOJpa3JeeHuUi
CBEJIEHMs, HeoOXOAuMMBIe JJjisi pPaboOTBhl, C Y4YEeTOM BCEX BO3JIOXKEHHBIX Ha
nojipa3iesieHue 3a/1a4 U (QyHKIUH;

4.2.Brocuts Ha paccMoTpenne pykoBozcTBa CK® MTYCH npenjioxeHus 1o
COBEpIIIEHCTBOBaHUIO (OpM U MeTOJ10B paboThl cekTopa bO;
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4.3.BecTH B yCTaHOBJICHHOM 3aKOHOZATENbCTBOM ITOPSAJKE U B MpEJIEIax CBOEH
KOMIIETEHIIMM TEPEMUCKy C JpPYrHMH OHUONMOTEeKaMH, YYPEXACHUSAMH H
OpraHu3alusIMy;

4.4 ladopmupoBaTh 1ojib30BarTeneil 000 BceX BUAAX YCIYT M pecypcax;

4.5.00eceunTh BCEM KaTeTOPHAM U TpyIIiaM MOIb30BaTeNeN, B COOTBETCTBUI
C WX YPOBHEM JIOCTyIla K yciyraM OHOIHMOTEKH, BO3MOXHOCTH IIOJIE30BATHCS €€
OubIMoTeYHO-O0NOImOTpadMIeckuMU ¥ UH(OPMAIIHOHHBIMU PECYpPCaMH;

4.6.0cyIIeCTBIATh TTOCTOSHHBIA KOHTPOJb 3a BO3BpallleHHeM B OHOIMOTEKY
BBIJIAaHHBIX KHUT, IPYTHUX TPOU3BECHUM I1€4aTH ¥ UHBIX MaTEPUAJIOB.

5 OTBeTCTBEHHOCTH

3a HamIexailee M CBOEBPEMEHHOE BBIMOMHEHHE CEKTOPOM (YHKIHHA,
npeaycMoTpeHHbIX HacTosuM [lonoxxenuem Hecét 3aBenyromuii ChO.

Bce coTpyiHUKH HECYT IEPCOHAIIBHYIO OTBETCTBEHHOCTS 34!

5.1 HeBbIIOJIHEHHE CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEM, IPEIyCMOTPEHHBIX
HACTOSIIIUM IIOJIOKEHUEM U JOJDKHOCTHBIMUA HHCTPYKIUSIMH,

5.2 XamaTHOe BBITIOJTHEHUE 3a7a4 ¥ (PyHKIHI, BO3JI0XKEHHBIX Ha CEKTOP;

5.3 HecoOmronenre mpaBuil BHYTPEHHETO TPYAOBOI'O pacIopsika, IpaBul U
HHCTPYKIIHIA TI0 OXpaHe TpyZa U MOXKapHOH 0e30I1aCHOCTH;

5.4 3a mpUYMHEHWE MaTepuaNbHOro ymiepba B Ipefenax ONpe/eleHHbIX
3akoHoaTeIbcTBOM PD.

6 BzaumoorHomenusi. CBsizu

6.1 CrpykTypa, COCTaB W INTaTHas YHUCIEHHOCTb CEKTOpPa YTBEPXKIAETCS
mupekropoMm CK® MTVYCH, cornacHo IITaTHOMY PacIIMCaHHUIO.

6.2 TTonmoxenue o CBO yTBepxmaeTcst TUpeKTopoM (rinaa.

6.3  3aBemyrommuiA  CEKTOPOM  B3aUMOJEHCTBYET  C  DPa3IMYHBIMHU
nofipasieieHusIME (unnaia, ciryxeoHsle B3auMooTHomeHnss CbO ¢ NOmKHOCTHRIMA
manamu ¥ nogpasaenenusMa CK® MTYCHU no BompocaM AesTeNnbHOCTH (0OMeH
uHOpMaIuei, JTOKyMEeHTaMH).

6.4 B3auMOOTHOIIEHHMS MEXIy COTpyIHHMKamu cektopa bO ompexpensroTcs
HacrosmM 1lonoxenueM, IlomoxenueM 06 CK® MTYCH, a Takke NpHUKa3aMH,
pacropsHKEHUSIMH, HHCTPYKIMSIMH JUpeKTopa (huiimania.
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